SPECIAL INSTRUCTIONS FOR PARENTS/GUARDIANS

Naafein International Academy (NIA) believes that the success of a student depends on the joint effort of teachers,
students, and parents. Alongside academic development, NIA is committed to building students' character and moral

values.

For the smooth operation of academic and moral growth of your child, your sincere cooperation is essential.

Please follow the points below respectfully:

1.

10.

Respect School Rules: Every student receives equal opportunities at NIA. Please encourage your child to
maintain discipline and follow all school rules sincerely.

Timely Fee Payment: Pay fuition fees by the 5th of each month (8:30 AM-2:00 PM). Late fines apply: Tk
200 (6-20), Tk 300 (21-30), Tk 500 (next month), Tk 1000 (after 2 months). After 3 months of non-payment,
admission will be cancelled and must be renewed with one month's fee.

Leave Policy: Leave during class days is not permitted, except in unavoidable cases. Please do not request
casual leave during academic sessions.

Attendance & Punctuality: Students must attend on all opening days, national events and school-declared
occasions. Absences must be informed with a signed leave application. Late arrival or early leave may result in
warnings or fines.

Uniform Requirement: Students must wear the full school uniform daily. Entry without uniform is not allowed
unless officially instructed.

Prohibited Items: Electronic gadgets, fancy items, steel tools and any harmful/explosive materials are
strictly prohibited unless specially notified.

Mobile Phone Policy: Use of mobile phones during school hours is not allowed. If brought for family reasons,
phones must be turned off and submitted at the gate. It will be returned at dismissal.

Report Card Collection: After exams, report cards will be handed only to parents/guardians in person with a
signature. Please attend on result day.

Promotion Rules: Failing in more than one subject in the Final Exam may result in non-promotion. Failing in
more than two subjects may lead to withdrawal from the school. No re-exams will be allowed if missed, unless
felt unavoidable.

Guardian ID Card: Please collect your Guardian ID card from the office and show it when picking up your
child and also ensure timely drop-off and pickup every day.

We look forward fo your continued support in shaping your child's future.

With best regards;

Dr Md Mahmudul Hassan
Principal, Naafein International Academy (NIA), Dhaka
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